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‘When going to TEAMS... 15 cuepin ac

do IT the right way

Create a Team

v
S

Outlook Mailbox SharePoint TeamSite OneNote Planner Plan Stream
Outlook Calendar

N

>
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Entity Storage

} Chat service table storage (moving to Cosmos DB) }

} Individual mailbox in Exchange
} Media service on Azure (using Blob storage) (<24 hours) } Encoded to Stream

} Individual mailbox in Exchange

meeting

Lo
Telemetry } Microsoft Data warehouse (No customer content)
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The NIGHT AFTER... I cueointac

do IT the right way

...avold a HANGOVER
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do IT the right way

To avoid a HANGOVER iFG

...know that TEAMS channel files are stored in a SharePoint document library

s

Microsoft Teams “ Search or type a command — 3#: Office 365 | SharePoint

®& Las Vegas Trip > Gambling # - ety , i
Favorites o g p g Las VegaS Tﬂp % Following
T Lo veoas Tiip Conversations  Files  Wiki —+ W7 Private group A 1 member

General .. .

Gambling n" Gamblmg L search + New v 7T Upload v &g Sync B Exportto Excel o Flow v -+ = All Documents >~ Y @
Party Upload ¢ Getlink == Home

Planning DOCUFﬂEﬁtS

4 Type Name Conversations

BEEmiTTS Name Modified Modified By Add column

HZ How To Poker.pptx

N
Shared with us # ~Gambling 8 minutes ago MOD Administrator

N
Notebook ~General 15 minutes ago MOD Administrator

N
Pages Party 12 minutes ago MOD Administrator
Site contents N

~Planning 15 minutes ago MOD Administrator
Recycle bin
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To avoid a HANGOVER

[ |
IF Blueprint AG
do IT the right way

...know what happens when renaming or deleting channels and folders

delete a channel connected folder

delete a channel in Teams

rename a channel connected folder

Projectl - Project2

rename a channel in Teams

¢ &9

Project2
®
* create a new channel with

the name of the old channel

create a folder

create a channel with special charaters

add external cloud storage (DropBox)

¢ P

=

g & & O ¢

éd &9e9 e

=

upload a file into channel

folder will not be deleted

upload a file into channel

Projectl

folder will not be renamed

upload a file into the new channel

create a channel

not possible 2> ~#%&*{}+N\:<>7?|"..

external cloud storage is not visible

If‘> ‘Q a new folder will be created

If‘> ‘Q new folder will be created with old channel name

E ) ‘* files will be stored in the old folder

If‘> ‘* folder and channel will be connected
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To avoild a HANGOVER Blueprint AG

do IT the right way

...know what happens when sharing files in a privat team chat

Search or type a command

O Saarch everything & Open share @Copylink | posnload [@ Delete ES Moveto [0 Copyto -+ 1selected X
Conversation  Files C Office 365
—— Patti Fernandez @) Las Vegas - How you will survive pptx
=) = Files > Microsoft Teams Chat Files £ Search everything + New T Upload o Flow 3 Sync = @
Q@ [0 Hame Modified
Shared ) MOD Administrator
@ @ LasVegas - How you wills... A few seconds agc
Z  Recycle bin 3 Files Files
@ MOD Administrate entese u bra to uploac 0 Recent 0 Files > Microsoft Teams Chat Files
5 Name
Sites
"%  yes of course... & Shared -
Has Access ) Microsoft Teams Chat Files M Name
e@@ @ Recycle bin
y - N
Marege 2 Notebooks @] ~las Vegas - How you will surviv..
Contoso 1
n DEMO ol

MOD Administrator  10:33 Al
© Here you go...
B2 Los vegas Trip

Vegas - How you will survive pptx B e

O Search everything & Cpen 12 Share @ Copylink Py Manage Access 1selected X @
2:54 PM

MOD Administrator @] Las Vegas - How you will survive.pptx

Las Vegas - How you will survive.pptx
m 9 4 PP S Files Shared by me
Has Access

) Recent

= © [ Nme Lacation @@

o Shared Mo oo

@ @] LasVegas - How you will surviv... Microsoft Teams Chat Files
Type a new message @ Recycle bin

OB E - B
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To avoid a HANGOVER I suconintas

do IT the right way

...know what happens when adding a user to a chat

« a new chat session starts, and the added user has no access to previous shared files

 the chat will be transformed to a group chat

“n G Chat ¥ &
‘5" BTEﬁ}:Emer @ o

Conversation  Files +

g Patti Fernandez added Diego Siciliani and MOD Administrator to the conversation.

10:53 AM
Hi together MOD Administrator @ Las Vegas - How you will survive.pptx

Shared by me

Diego Siciliani  10:53 A

Hi DS Recent Q@ [ Name Location @@@

Q ¢« Las Vegas - How you will surviv... Microsof ft Teams C

]

10:54 AM
Please can you share again the vegas info?

@ MOD Administrator 10:56 A n DEMO
ﬂg Las Vegas - How you will survive pptx 5-2 Las Vegas Trip
|-

Type a new message

hoOBBE B - >
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To avoild a HANGOVER

Blueprint AG
do IT the right way

Search or type a command

Search or type a command

Q’;‘/ Group Chat v & b Chat % &
3 participants ants
Conversation  Files + Add Files +

Adele Vance X

o
=

Patti Fernandez added Diego Sicilian Close

@ Don'tinclude chat histon)
Patti Fernandez smande
O Include history from the ¢ mandez
Hi together ether
Q Include all chat history
& Diego Sicilian Siciliani v
To Hi
9  Fettifemander ‘ ' snandez

OneDrive

@& Open |£ Share @ Copylink ¥ Download Share

Files > Microsoft Teams Chat Files :ams Chat Files
© [0 nName Modified

1
© & lavegs-Howyu. o You don't have access to B

this file.

Request access

Drag files here to upload i here to upload

MOD Administrator added Adele Vance to the conversation.

MOD Administrator added Lidia Holloway to the conversation and shared all chat history.

@ Copylink

Add

Lidia Holloway X

andez added Diego Siciliar

© Don'tinclude chat history

O Include history from the past number of days: 1

@ Include all chat history

Cancel

Download f} Delete 1selected X @

@ Las Vegas - How you will survive.pptx

Modified

4 minutes ag

Has Access

ooeh
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do IT the right way

To avoid a HANGOVER iFG

...know what happens when you delete or remove permissions from a shared file

ng Las Vegas - How you will survive.pptx

4 ~
@; 5 Diego, <MOD ¢ / ‘

Office 365 OneDrive

@] Las Vegas - How you will survjile.pptx

Microsoft Teams Chat Files Manage Access
Co iles

® « Mod Stop sharing Sorry, we couldn't find

- ¥ &= &' patti Fernandez added Diego Siciliani and MOD Administrator ilthe conversation your file.

(V] Las Vegas - How you wi 10:53 AM

@ Links Giving Access @ Hi together
Contosc Diego Siciliani
ﬂg Las Vegas - How you will survive.pptx Close

i 8 Direct Access ©
w

A N MOD Administrator
uploading and sharing ©  §
again won‘t fix this! @ ouiFermence: s

You don't have access to

Type a new message this file

v Can edit
Diego Sicil

Stop sharing 'J\h"]
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To avoid a HANGOVER I suconintas

do IT the right way

...avoid checkin / checkout on the SharePoint document library

“ Search or type a command H i (4 Search or type a command

e @

DEMO > General - Private DEMO > General - Private
Conversations ~ Files —+ e” Conversations ~ Files —+ e’

b¥ General b¥ General |

] New Upload & Getlink «e+ ] New Upload & Getlink e+

v Type Name O v Type Name O

g 0365 33 0365

] How to blackjack.docx

SharePoint

DEMO * Following DEMO
Private group Hamember Private group Each team member can change
/O + New v 7[‘ Upload ,f Quick edit & Share - = All Documents ~ Y O /O + New v 7[‘ Upload ,f Quick edit & Share - E thlS Settlng '
Documents > General Documents > General

“ilne Modified Modified By D Name Modified Modified By

@ 1B to blackjack.docx A few seconds ago MOD Administrator

User Group Germany
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To avoid a HANGOVER

...you can add SharePoint views to TEAMS tabs

¥ Not following

n DEMO
Private group

A 2 members

2O search + New ~ T Upload ¢ Quickedit 12 Share @ Copylink 3 Sync -+ = My Party View ~ 7
Home .
Documents General
Conversations
Documents ) Name Version Checked Out To Add column
Shared with us By How to blackjack docx 10 @
Notebook
Pages

2. Add Website TEAMS tab

Add a tab

Turn your favorite apps and files into tabs at the top of the channel

Tabs for your team

BHOOOERS

OneNate

Document ...

PowerPoint  SharePoint  Stream

Search Q

Pawer BI

Word

4.

Get the full

Microsoft Teams

es

Favorit
%q Las Vegas Trip
General
Gambling
Party

Planning

DEMO

General
Project1

Project2

& Search or type a command

Blueprint AG
do IT the right way

2. Paste view URL
Website About X

Tab name

Party View @

URL*

https://m365x920452 sharepoint.com/sites/DEMO/Shared%20Documents/Form: ()

’ Post to the channel about this tab Back

SharePoint experience

DEMO > General -

Conversations  Files  Party View v+

Private

(DCEXLXO@AE

If your site isn't loading correctly, click here

D 4 Newv T Upload v I Share @ Copylink |nc|uding Co|umn
Documents » General fo r m atl n g
O Name Version L g

B How to blackjack docx 0 @
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LEAMS IS magic iF Blueprint AG

do IT the right way

* To use OneDrive you need a SharePoint license

« Without a SharePoint license you still can use TEAMS

3 Office 365 o & 7
Anwendungen Office installieren ~

R [ [

Qutlook Teams Yammer

Alle lhre Apps erkunden —>

* You can upload files and you can use SharePoint!?!?!

:

= Wy Wy
3 neh* heh*
- . " N
] R2

s @ oo
| cevemavicapr il recioos I

* When assigning a license, the uploaded files appear in OneDrive
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The HANGOVER medicine 5= sicorin aa

do IT the right way

® Think well before you create teams and channels

® Think about resticting channel options for members

® Do not (heavily) modifiy the SharePoint document library MEXDOO)ME)

Members can still rename
the folders in SharePoint!

® Think before you connect an exiting TeamSite to a Team

® Train your users to make them professional gamblers
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@d now GAMBLE iF Blueprint AG

do IT the right way

Microsoft Forms Link

IF-Blueprint AG - What happens in Teams stays in SharePoint - ﬂi; M iC rosoft Tea ms =
User Group Germany


https://forms.office.com/Pages/ResponsePage.aspx?id=2pU8JRSt7UKm33ixWT0-QkDXzg6nGApIiTeFn3zZSI1UMFdRMTMxS09ERFdHMzdVMlUwRkg3NFdJNy4u

Do IT the right
WAY !
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